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               GUIDE FOR APPLICANTS

   AND     

    PROPOSAL SUBMISSION FORM
INTRODUCTION

All applications must be submitted electronically via the dedicated web based submission platform. 

The on-line form can be accessed directly at https://apps.gov.gr/minedu/aristeia/call2012/ 


For technical support on issues concerning the on-line form candidates may contact the “ARISTEIA II” helpdesk by e-mail platform_support@gsrt.gr 
The research proposals should be written in English and the applicants should fill in all the required fields. Incomplete proposals are considered ineligible and will not be evaluated.

The on-line form, contains restrictions regarding the extent of each field to be filled. The uploaded file formats (either pdf or xls) are also strictly limited. 

Only the material contained within the specified extent of each field and fulfilling the specified page limits of the upload files while respecting the layout parameters and the requested file formats, will be evaluated. 

The pdf files should not exceed the size of 10 MB. 

	Layout parameters applying to all pdf files requested

	Page size: 
	A4

	Font type:
	Times New Roman

	Font size: 
	At least 11

	Line spacing:
	Single

	Margins: 
	2 cm side, 1,5 cm top and bottom


· REGISTRATION 

In order to subscribe to the “Aristeia II” online submission platform, each proposal’s author should click on the link “register” located just bellow the login and password input fields in the initial platform page.
The author must fill out all fields in the screen that follows and should ensure that a valid e-mail address is entered since all necessary login information will be sent to this address. 

At this stage data entry is used only for the registration procedure and the coordinator should fill in again all required information in the related proposal form.


Once the proposal authors receive the e-mail with the necessary login information and sign in for the first time, they will be prompted to change their password. (The login name cannot be changed.) Authors must ensure that their password is kept confidential. They are also held accountable for the people they choose to give access to their proposal’s submission account. There is only one account linked with each proposal.

· SUBMISSION 

You can review the status of the uploaded data and finalise your submission by pressing the “Finalise” button.

Please note that:

· unless you finalise your submission (press the ‘Finalise’ button) your proposal will not be considered for evaluation. 

· once your proposal is submitted you will not be able to modify your data. 

Ιt is also stressed that once the deadline of the call has passed you will not have any access to the platform. For this reason it is recommended to save a copy of your proposal by pressing the  “Summary” button. 

If the submission is technically correct an automatic confirmation e-mail will be sent to the Principal Investigator to acknowledge receipt of the research proposal. 

Please make sure that the Principal Investigator’s email address has been entered correctly in the relevant field. 

	PART A 


	SECTION Α1: GENERAL INFORMATION ON THE RESEARCH PROPOSAL 

	Proposal number   
	[prefilled by the system]

	Proposal acronyme
	Provide an acronym of no more than 20 characters for your project

	Proposal title
	Provide an title of no more than 180 characters for your project

	Project Duration                                (in months)


	Specify the duration of the project in months (up to 26 months)

	Primary Research Domain  
	(drop down menu)                                                                    Choose a Primary Research Domain for your project

	Primary Research Area
	(drop down menu)                                                                    Choose a Primary Research Area for your project

	Primary Research Field 
	(drop down menu)                                                                    Choose a Primary Research Field for your project (if applicable)

	Secondary Research Domain (optional)
	(drop down menu)                                                                    Choose a Secondary Research Domain for your project

(if not applicable, please select the same value as in the Primary Research Domain)

	Secondary Research Area                  (optional)
	(drop down menu)                                                                    Choose a Secondary Research Area for your project

(if not applicable, please select the same value as in the Primary Research Area)

	Secondary Research Field                (optional)
	(drop down menu)                                                                    Choose a Secondary Research Field for your project (if applicable)

(if not applicable, please select the same value as in the Primary Research Field)

	Requested  Funding                                   (Euros)
	Specify in euros the total budget you are requesting (up to 600.000€)

(Input format: Please do not use thousand delimiter, use "." as decimal delimiter)

	The proposal's research topic falls into the restrictions of the ethical conduct as it is described in the decision with number 1982/2006/ΕΚ of the EU parliament and the council of 18th of December 2006 regarding the 7th Framework Programme of the EU (2007-2013) (Article 6 Ethical conduct).


	YES

	
	NO


	Free Keywords   


	Enter free text keywords that best characterize your research proposal. There is un upper limit of 90 characters (spaces and lines included) for this field




	ABSTRACT

	Provide an abstract of your research proposal. Use plain text (no formulas and special characters allowed). There is a lower limit of 100 characters and an upper limit of 2000 characters (spaces and lines included) for this field.
The abstract should provide the reader with a clear understanding of the objectives of the research proposal and how they will be achieved.




	SECTION Α2: INFORMATION ON THE PRINCIPAL INVESTIGATOR

	Family name     
	Last name of the Principal Investigator

	First name
	First name of the Principal Investigator

	Title (position) 
	(drop down menu)Please choose one of the following titles for the Principal Investigator                                                                   

	Gender  
	Indicate Male or Female as appropriate (for statistical purposes)

	Country of birth
	Please select your country of birth

	Date of birth
	Please provide your date of birth

	Organisation name:
	Indicate the legal name of the your current employer

	Department / Faculty/Institute/Lab 
	Indicate the name of the research unit of your organisation

	Department / Faculty/Institute/Lab address
	Indicate the address of the research unit 

	Telephone number
	Provide contact phone number

	E-mail address
	Provide the e-mail address of the Principal Investigator 

	Link to personal Web Page
	(optional field) You may provide a link to the personal website of the Principal Investigator

	Junior Researcher                                                 (first PhD award after 01/01/2002)
	YES

	
	NO

	Date of first PhD award
	Please specify the date of award of your first doctoral degree using the format (dd/mm/yyyy)

	Non confidential information 

	In case your proposal is approved for funding do you agree that the above proposal title and Principal Investigator’s name can be published in a table containing the approved research projects which will be posted on the official website of the General Secretariat for Research and Technology after the completion of the evaluation process.
	YES

	
	NO


	SECTION Α3: INFORMATION ON THE HOST INSTITUTION

	Name
	Indicate the legal name of the Institution/Entity which will host the project. This must be either the Principal Investigator’s current employer, or an Institution with which he/she is already officially affiliated

	Relevant Research Unit
	Specify the name of the relevant research unit (Department/Faculty/Institute/Lab) of the Host Institution 

	Address of the Host Institution
	Address
	
	Number
	

	
	City
	
	Postal code
	

	Address of the Research Unit 
	Address
	
	Number
	

	
	City
	
	Postal code
	

	Link to Host Institution’s   Web Page
	(optional field) You may provide a link to the website of the Host Institution and/or the specific research unit if available

	Description of the Host Institution’s relevant Research Unit  

	Please give a short description of infrastructure, facilities and expertise of the Host Institution’s research unit. There is a lower limit of 100 characters and an upper limit of 2000 characters (space and line breaks included)




	PART B 


	SECTION B 1

	B1.1. Detailed information about the PI 

	Upload a pdf file (according to the layout parameters of page 2) containing the following information: 

i. Curriculum Vitae – not including publications (maximum 2 pages)

ii. List of most significant publications (maximum 2 pages)

iii. Significant research achievements in the last 10 years (publications, invited talks, patents, awards etc) (maximum 2 pages)

iv. List other Research Projects in which you have participated in the last 10 years. Please specify the title of the research project, the budget of the grant, the source of funding, your role in the research team and the starting and ending dates (maximum 2 pages)




	B1.2 Information about the Research Team (max 3 pages in total)

	Upload a pdf file (according to the layout parameters of page 2) containing short CVs and key publications for the main research team members. 




	B1.3 Extended synopsis of the research proposal (max 3 pages)

	Upload a pdf file (according to the layout parameters of page 2) with the extended synopsis of the research proposal.

Describe the proposed work in the context of the state of the art in the field and explain the basic objectives, the suggested methodology, the main activities to be implemented, the anticipated results and the benefit emerging from the implementation of the project.

The most important references to literature should also be included.




	SECTION B 2: FULL PROPOSAL


	It should be stressed that the full proposal should not exceed 12 pages in total (maximum of 10 pages for the scientific proposal and of 2 pages for any additional notes). The proposal will be uploaded in pdf format according to the specifications mentioned in page 2. 

The 2 pages for additional notes should be filled ONLY IF any special information related to the project is necessary. This, for example, may be information concerning safety precautions (if required), research protocols (if applicable), etc. The two pages are NOT meant as additional space for the proposal itself.

The scientific, technical and/or scholarly aspects of the project should be described in detail demonstrating the ground breaking nature of the research, its potential impact and research methodology. 

The fraction of the applicant's research effort that will be devoted to this project needs to be indicated.




	1. Project goals and Objectives – Expected results 

	Please describe the concept of the proposed project and its scientific and technological objectives, defining the specific aims and expected results. Specify the relevance of its scope in relation to the needs of the topic to be addressed. 

Describe the added value and benefit expected to emerge from the project implementation (e.g. economic or social benefit, impact on research and on society at large).



	2. Existing Knowledge - Project innovation and originality 

	Please explain the rational on which the proposed project is based in relation to the existing knowledge in the area concerned. The existing knowledge includes the current state-of-the-art at local and international level. Describe the level of innovation and originality of the proposed project. The level of innovation refers to new knowledge creation through the implementation of the project, as well as the innovation level of the expected results. 



	3. Technical description – Methodology, overall strategy and associated work plan 

	Describe the structure of the scheduled activities, the analysis of the methodology and the important phases of the project, justifying the selection of the key techniques to be used. 

The analysis of the methodology should be based on the suggested Work Packages (WP). 
The last WP will include dissemination activities of research results. 

For each WP please describe: 

· Work Package objectives

· The activities included and the contribution of each member of the research team 

· The expected key results

· Deliverables 



	4. Time- table and milestones 

	Present a project plan (diagram) at month level resolution showing the starting and the ending date of the WPs and their dependencies. 

Include, if necessary, intermediate control points (milestones), which are considered critical for the implementation of the project.



	5. Bibliographical References

	


6. Information on the requested budget
Upload a table that shows the total budget of the project and the requested budget per work package. You must use the preformatted .xls file, which is available on the platform. Download the pre-formatted .xls file, save it to your computer, fill in the Excel file with the requested information, and then upload it using the “browse” button.  You are not allowed to use an .xls file template other than the one provided.

The project cost estimation should be as accurate as possible. Please ensure that the table contains the correct amount for the different expenditure categories, which are explicitly specified in the call of the “ARISTEIA II” Action.

	6.1. Overall budget by Work Package and Cost Category (€)



	
	Cost categories
	WP1
	WP2
	WP3
	WP4
	WP5
	WP6
	WP7
	WP8
	WP9
	WP10
	Budget/category (€)

	1.
	Personnel Costs*
	(1α)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	
	(1b) 
	
	
	
	
	
	
	
	
	
	
	

	
	
	(1c) 
	
	
	
	
	
	
	
	
	
	
	

	
	
	(1d)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	2.
	Travel Expenses 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	3.
	Equipment/Hardware/Software Costs (Depreciation/amortization)
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	4.
	Dissemination costs
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	5.
	Consumables, Stationery and other costs
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Total budget (€)
	
	
	
	
	
	
	
	
	
	
	


Personnel costs may include:

(1a): Additional salary for the PI and/or other members of the research team meeting the requirements mentioned in Section 4.1.

(1b): Remuneration for post-doctoral fellows recruited by the Host Institution

(1c): Remuneration for Post-graduate students fellowships

(1d): Salaries for technical personnel or other type of supporting staff
	6. 2 Justification of each main budget item


Please justify the manner in which the proposed expenses contribute to the implementation of the proposed project and the need for expenditures. It is stressed that 

	budgets for categories of expenses whose justification is not convincing and/or exceed the established restrictions for this call shall be reduced or even entirely rejected by Expert Panels during the evaluation process.

	Personnel costs


	1a. PI and/or other members of the research team meeting the requirements mentioned in Section 4.1 of the call.



	
	1b. Post-doctoral fellows recruited by the Host Institution



	
	1c. Post-graduate students fellowships


	
	1d. Technical personnel or other type of supporting staff


	Travel costs:
	

	Depreciation/amortization
	

	Publicity and dissemination of research results (mandatory)
	

	Other costs:
	


	7. Additional research support

	Please list any additional research support and how it is related to the present proposal. There is a lower limit of 100 characters an upper limit of 4000 characters (spaces and line brakes included) for this field. 




	8. Ethical Issues (drop down menu) 

	Using the drop down menu please specify whether your research proposal raises any ethical issues. If any, please provide a brief explanation of the ethical issue involved and how it will be dealt with appropriately.

There is an upper limit of 4.000 characters (space and line breaks included).
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